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Employee Login – Login Page 

 

 

Home Page 

 
 

 

 

Enter your password to login 

Enter your employee code 

Click on Annual Performance Review link to 

begin your self-assessment 

www.acepro.co.in 

All fields in the 

assessment form 

are mandatory. 
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Goal Assessment 

 
 

Goal Description 

 
 

Enter the target that you have achieved 

for the goal. You must compare with the 

targets set at the start of the year 
Enter your comments on the tasks that 

you have done to achieve the goal. 

Word limit of 300 words per text box. 

You can attach supporting information in xls. 

or pdf or jpeg. Total size limit for all 

attachments is 2MB (all goals put together) 

Click on the goal to view 

the goal description 
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Employee Rating and Comments 

 
 

Competency Assessment 

 
 

Depending upon the target achievement, 

the system will choose the rating on 

goals assessment 

The system will 

automatically calculate your 

overall target achievement 

Employee can enter comments on overall 

performance on goals and any additional 

projects/tasks they have delivered during 

the year. Word limit of 300 words. 

Save and click on ‘next’ 

button to move to next tab 

Go through the competency matrix to understand the levels 

properly as you will be assessing yourself accordingly. 
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Competency Assessment (contd.) 

 
 

Developmental Plan 

 
 

 

Rate yourself on each competency 

and provide examples, 

justification, etc. to support your 

rating. Word limit of 300 words. 
System will automatically calculate and 

generate your Competency score 

From the drop down, select the training 

you attended in FY16-17. If you did not 

attend any training, leave it blank. 

Identify trainings that you would like to go through to add to your skills 

in line with organizational objectives. You can select a maximum of 3 

trainings. Provide a timeline during which this training is required. 
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Challenges Faced, Overall Comments and Submit 

 
 

 

 

 

 

 

 

Thank You! 

You can share the challenges that you faced and 

overcame during the year to achieve your 

deliverables. Word limit of 300 words. 
You can share your overall comments on how 

was the year FY17-18 for you. 

Click ‘Save’ button if you want to save 

work and re-enter more information later. 

Click ‘Submit’ to submit your self-

assessment to your manager. 


